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All of these forms need to be completed and sent
to katie.angell@solent.ac.uk before the beginning
or welcome week.

Asset Register

Data Handling

Risk Assessment

Must be submitted to be able to start taking
members

Keep track of your stock as a society, otherwise we
cannot help if there are damages

Important so that you are able to meet up as a
society and plan socials

Point of Order

mailto:katie.angell@solent.ac.uk


 Data handling
Read more

Don't forget to sign the bottom 

Make sure all the information is
correct across all platforms to

be valid 

Read through carefully

https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Data%20handling%20example.docx?d=wd6d336ec7d0b442f8b80ee2b04167005&csf=1&web=1&e=scAOca
https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Data%20handling%20example.docx?d=wd6d336ec7d0b442f8b80ee2b04167005&csf=1&web=1&e=scAOca
https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Data%20handling%20example.docx?d=wd6d336ec7d0b442f8b80ee2b04167005&csf=1&web=1&e=scAOca


Asset-Register
Read more

Highly important 

Include number if you know it, can be
found out from activities coordinator 

Formula provided, ensure you have the
correct price per individual item

https://ssu.sharepoint.com/:x:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Asset%20Register%20Example%2023.24.xlsx?d=w01956bc7d65d4ffe93e780582b8446fd&csf=1&web=1&e=I9o9t0
https://ssu.sharepoint.com/:x:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Asset%20Register%20Example%2023.24.xlsx?d=w01956bc7d65d4ffe93e780582b8446fd&csf=1&web=1&e=I9o9t0


Risk 
Assessment

Read more

Consider who is at risk
Every activity has its risk,
even a simple meet up

Use the risk matrix to
grade your risks

https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Example%20student%20risk%20assessment.docx?d=wb92c2cd847a74268befbc183ec1d9bad&csf=1&web=1&e=o2Hkzk
https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Example%20student%20risk%20assessment.docx?d=wb92c2cd847a74268befbc183ec1d9bad&csf=1&web=1&e=o2Hkzk
https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Example%20student%20risk%20assessment.docx?d=wb92c2cd847a74268befbc183ec1d9bad&csf=1&web=1&e=o2Hkzk
https://ssu.sharepoint.com/:w:/r/sites/SolentStudentsUnion/Shared%20Documents/General/Department%20folders/Membership%20Team/Communities/Katie/Societies/Society%20forms%20and%20training/Example%20student%20risk%20assessment.docx?d=wb92c2cd847a74268befbc183ec1d9bad&csf=1&web=1&e=o2Hkzk


 IMPORTANT
Make sure that all of there documents along
with a budget template is submitted before
the deadline to gain all the society benefits

Deadline

Email

Website

09/11/23 (2nd week of
Nov)

student.involvement@solent.ac.uk

https://www.solentsu.co.uk/get-
involved/societies/committeemembers/

mailto:student.involvement@solent.ac.uk
https://www.solentsu.co.uk/get-involved/societies/committeemembers/

